TOWN OF TRUCKEE
FIRST-TIME HOMEBUYER
DOWNPAYMENT ASSISTANCE PROGRAM
INSTRUCTIONS FOR CALCULATING HOUSEHOLD INCOME
FOR SELF-CERTIFICATION OF HOUSEHOLD INCOME FORM
The Town of Truckee’s First-Time Homebuyer Downpayment Assistance Program (the
“Program”) application package requires that applicants complete the Self-Certification of
Household Income Form. The self-certification of household income by the applicant
determines which, of three, household income categories the application will fall into during
the random selection process. The random selection process determines the order that
applications will be processed until all Program funds are exhausted for each income
category.
For purposes of determining household income for the Program the Town utilizes total gross
household income for all household members over the age of 18. The list of income
inclusions and exclusions (24 CFR Part 5 Annual Income Inclusions and Exclusions) is
attached to this instructional sheet. If any member of the household’s income is from the
operation of a business or profession it is the net income that is counted. Please see #2 on
the Income Inclusions list.
Inclusions to household income include the gross amount (before any deductions) earned for
wages, salaries, overtime pay, commissions, fees, tips, bonuses; includes benefits received,
including, unemployment, disability, social security, retirement, veteran’s benefits; includes
child and/or spousal support received and income from assets such as IRA’s, 401’s,
certificates of deposit, retirement accounts, stocks, bonds, real estate, bank accounts. If
assets total $5000 or more annual income includes the greater of the income earned on the
assets or 2.5% of the assets total value.
After the random selection process and during the verification process household income will
be verified through third parties (employers and other documentation). The current
household income will be verified and projected for the next 12 months. The projection of
income is based on current income, calculates any pre-determined increases verified by
employer and projects household income for the next year.
To calculate your annual household income, list the source and amount of all income for each
household member over 18 years of age. If a household member has more than one
employer list the income from each employer. Remember to include any pre-determined
increases for the coming year. List the benefit amount each household member receives
(example unemployment or disability). List the total assets for each household member and if
assets total $5000 or more include the greater of the income earned from the asset or 2.5%
of the asset value. A good source of income information is your most recent or year-end pay
stub. Pay stubs include year-to-date amounts for wages earned including regular wages,
overtime, shift differential, etc.
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Attached is a Household Income Worksheet you may find beneficial to calculate your
household income and three examples of calculated household income.
Remember; include all income, from all sources, for all members of the household.

Attachments:
Annual Income Inclusions and Exclusions
Household Income Worksheet
Household Income Worksheet Examples (3)
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Household Income Worksheet
Applicant

Co-applicant

Employer

Employer

Hourly Rate

Hourly Rate

Paid

Paid

Hours per pay period

Hours per pay period

Earnings

Earnings

Annual Earnings

Annual Earnings

Employer

Employer

Hourly Rate

Hourly Rate

Paid

Paid

Hours per pay period

Hours per pay period

Earnings

Earnings

Annual Earnings

Annual Earnings

Benefits Received

Benefits Received

Assets:

Assets:

Checking

Checking

Savings

Savings

Other (list)

Other (list)

Total Assets
Asset Income
Other income:

Other income:

Total Annual Household Income:
Household Size:
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Household Income Worksheet
– Example #1
Applicant

Co-applicant

Employer
Hourly Rate
Paid
Hours per pay period
Earnings
Annual Earnings

#1
$20
weekly
38
$760 week
$19,760

Employer
Hourly Rate
Paid
Hours per pay period
Earnings
Annual Earnings

Employer
Hourly Rate
Paid
Hours per pay period
Earnings
Annual Earnings

#2
$18
weekly
20
$360
$9,360

Employer
Hourly Rate
Paid
Hours per pay period
Earnings
Annual Earnings

Benefits Received

none

Assets:
Checking - $2,000
Savings - $10,000
Other (list)
IRA $5000

Benefits Received

Assets:
Checking
Savings
Other (list)

Total Assets - $17,000
Asset Income

$425

Other income:
Bonus

$500

Sub-total

#1
$15
weekly
12
$180
$9,360

Other income:

$30,045

Sub-total

$9,360

Total Annual Household Income:
Household Size:

$39,405
2
Up to 80% AMI
Example #1 - The applicant works approximately 6 months per year for two
different employers. Employer #1 applicant earns $20 per hour, works 38 hours
per week, is paid weekly and works 6 months per year. Calculation is:
$20 per hour x 38 hours = $760 per week x 26 weeks = $19,760 per year. This
employer pays an annual bonus of $500. Employer #2 applicant earns $18 per hour,
works 20 hours a week, is paid weekly, works 6 months per year. The
calculation is: $18 per hours x 20 hours worked = $360 per week x 26 weeks =
$9,360. The co-applicant earns $15 per hour, works 4 hours a day, 3 days a week.
The calculation is $15 per hour x 4 hours x 3 days a week = $180 x 52 weeks =
$9,360. Assets for this household are a checking account $2,000, savings of
$10,000 and an IRA in the amount of $5,000. Total assets $17,000 x 2.5% =
$425. Total annual gross income $39,405.
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Household Income Worksheet –
Example #2
Applicant

Co-applicant

Employer

Employer

#1

Hourly Rate

Hourly Rate

$10

Paid

Paid

Hours per pay period

Hours per pay period

bi-monthly

Earnings

Earnings

Annual Earnings

Annual Earnings

Employer

Employer

Hourly Rate

Hourly Rate

Paid

Paid

Hours per pay period

Hours per pay period

Earnings

Earnings

Annual Earnings

Annual Earnings

Benefits Received

Benefits Received

Assets:

Assets:

Checking $2,000

Checking

Savings $15,000

Savings

Other (list)

Other (list)

50
$500
$12,000

IRA $20,000
Total Assets -$37,000
Asset Income

$925

Other income:
Business Income

Total Annual Household Income:
Household Size:

Other income:
$55,000

Tips

$12,000

$103,925
4
Above 121% - 160% AMI

Example #2 - The applicant has business income in the amount of $55,000. The
co-applicant works 100 hours a month, for $10 per hour, is paid bi-monthly. The
calculation is: $10 per hour x 100 hours per month = $1000 / 2 = $500 per pay
period. The co-applicant also earns tips that average $500 per pay period. The
calculation is $500 tips per pay period x 24 pay periods = $12,000. Assets
are a checking account $2,000, savings $15,000 and an IRA $20,000 totaling
$37,000 x 2.5% = $925 asset income. Total annual gross income $103,925
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Household Income Worksheet –
Example #3
Applicant

Co-applicant

Employer

Employer

Hourly Rate
Paid

salary
bi-weekly

Hourly Rate
Paid

Hours per pay period

Hours per pay period

Earnings

Earnings

Annual Earnings

$51,250

Annual Earnings

Employer

Employer

Hourly Rate

Hourly Rate

Paid

Paid

Hours per pay period

Hours per pay period

Earnings

Earnings

Annual Earnings

Annual Earnings

Benefits Received

Benefits Received

Assets:

Assets:

Checking

Checking

Savings $4,000

Savings

Other (list)

Other (list)

Total Assets $4,000
Asset Income

0

Other income:

Total Annual Household Income:
Household Size:

Other income:

$51,250
1
Above 81% - 120% AMI

Example #3 - The applicant earns a salary of $50,000 per year, paid bi-weekly.
Effective 7/1/2010 the applicant will receive a 5% raise to an annual salary of
$52,250. The calculation is: $50,000 / 26 pay periods = $1,923 per pay period
x 13 pay periods = $25,000. $52,500 / 26 pay periods = $2,019.23 per pay
period x 13 pay periods = $26,250. Assets are less than $5,000 so zero asset
income. Total household income $51,250.
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